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Early Learning Indiana Disaster Response 

Program Information 
Name of program 
Street address 1411 Roosevelt Avenue, Suite 202 
City 
State 
Zip code 46201 
Telephone number 
EID 

Primary Emergency Contact 
Name 
Telephone number 
Alternate telephone number 
E-mail address
Telephone number outside of 
area 

Who We Will Contact 
Emergency/Non-Emergency 

Emergency 
Non-emergency police 
Insurance provider 

Types of Disasters Most Likely to Occur in Our 
Area 

Tornado 
Fire 

Members Emergency Management Team 
Staff 
Staff 
Staff 
Staff 
Staff 
Staff 
Staff 
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Name and Phone Number of Those Who Will 
Coordinate Disaster Response Plan 

Local Emergency Management 

State Emergency Management 

Federal Emergency 
Management 

Region V Main Phone: 312 408-5500 

Important Contacts: 

Evacuation Plan 
Office evacuation manager & 
alternate 

Person responsible for issuing 
all clear 

Temporary site manager and 
alternate 
Responsibilities of temporary 
site manager 

Staging Area: Location to 
which we will evacuate nearby 
(street address, phone number, 
contact person, e-mail, fax 
number) 

Distant Temporary Site: 
Location to which we will 
evacuate out of the immediate 
area (street address, phone 
number, contact person, e-mail, 
fax number) Contact: Darvin Lewis 

Lillyinfo@dayearlylearning.org 
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Communications 
How we will communicate our 
emergency plans to the staff 
How we will communicate 
with the staff 

Cyber Security 
How we will protect our 
computer software 

Back-Up of Records 
Person responsible for backing 
up critical records, including 
referrals, provider database, 
payroll, accounts, etc. 

Where back-up records 
including a copy of insurance 
policies, facility plans, bank 
account records, and computer 
back-ups are stored onsite 
Offsite location of another set of 
back-up records 

How the program will provide 
for continuity if the records are 
destroyed 

Emergency Contact Information 
Annual Review 

Date the emergency plan will 
be reviewed and updated 
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Should business be disrupted for a period of time the following staff are 
responsible for: 


